
 

 
 

 

Park Manager 

 Macon County  

 

 

JOB SUMMARY 

This position is responsible for overseeing the operation of the park and maintenance of the grounds and 
facilities. 

 

MAJOR DUTIES 

• Oversees and supervises the day-to-day operations of the park and its grounds and facilities. 

• Collects and checks daily water samples; treats water for safe drinking. 

• Patrols, inspects and cleans 440 acres of park grounds; cleans the dam and ditches along the roadway; 

cleans and refills beach sand annually; cleans and maintains pond; and maintains hiking trails. 

• Operates light and heavy equipment .to maintain grounds such as a mower, tractor, backhoe, and chain 
saw. 

• Landscapes grounds by planting trees, grass, filling in low spots, removing leaves and pine straw, removing 

damaged trees, and trimming trees and hedge. 

• Inspects and maintains all facilities including buildings, cabins, and docks; cleans restrooms; maintains 

power and water services for campsites. 

• Provides laundry service for cabins. 

• Manages the bidding, ordering, and purchasing of supplies. 

• Reserves facilities and groups for customers; collects reservation fees. 

• Repairs and maintains equipment. 

• Responds to emergency calls as needed. 

• Performs related duties. 

 

KNOWLEDGE REQUIRED BY THE POSITION 
 

• Knowledge of park, ground, and facility maintenance standards. 

• Knowledge of safety policies, procedures, and risk management. 

• Knowledge of general accounting policies and procedures. 

• Knowledge of modern office equipment. 

• Knowledge of computers and job-related software programs. 

• Skill in the analysis of problems and the development and implementation of solutions. 

• Skill in the operation of a variety of yard maintenance and heavy equipment. 
• Skills in oral and written communication. 

• Skill in interpersonal relations. 

 

SUPERVISORY CONTROL 

The County Manager assigns work in terms of very general instructions. The supervisor spot-checks 

completed work for compliance with procedures and the nature and propriety of the results. 
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GUIDELINES 

 
Guidelines include County rules, regulations, ordinances, and safety standards. These guidelines require judgment, 

selection, and interpretation in application. This position develops department guidelines. 

 

 

COMPLEXITY/SCOPE OF WORK 

• The work consists of related supervisory duties in park and facility operations and maintenance. Frequent 
interruptions contribute to the complexity of the position. 

• The purpose of this position is to direct park operations and maintenance activities. Successful performance 
helps ensure a clean park that meets the community's needs and provides the County revenue. 

 

CONTACTS 

 
• Contacts are typically with coworkers, other County employees, vendors, law enforcement officials, and members 

of the public. 

• Contacts are typically to provide services; to give or exchange information; or to resolve problems. 

 

PHYSICAL DEMANDS/WORK ENVIRONMENT 

 
• The work is typically performed while sitting at a desk or table or intermittently sitting, standing, walking, 

bending, crouching, or stooping. The employee frequently lifts light objects and occasionally lifts heavy objects, 
climbs ladders, uses tools or equipment requiring a high degree of dexterity, distinguishes between shades of 
color, and utilizes sense of smell. 

• Work is typically performed in a very noisy place, either in an office, stockroom, or outdoor environment, which 
may be occasionally in cold or inclement weather. The employee is exposed to dust, dirt, and grease, machinery 
with moving parts, and contagious or infectious diseases as well as irritating chemicals. Work requires the use of 
protective devices such as masks, goggles, gloves, etc. 

 

SUPERVISORY AND MANAGEMENT RESPONSIBILITY 

This position has direct supervision over Park Assistant (1). 

 

MINIMUM QUALIFICATIONS 

 
• Knowledge and level of competency commonly associated with the completion of a baccalaureate degree in a 

course of study related to the occupational field. 

• Experience sufficient to thoroughly understand the diverse objectives and functions of the subunits in the 
division/department to direct and coordinate work within the division/department usually interpreted to require 
three to five years of related experience. 

• Possession of or ability to readily obtain a valid driver's license issued by the State of Georgia for the type of 
vehicle or equipment operated. 


